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MNOJIO)KEHUE

0 cTpykrypHbIX noapasaejeHusix B 'BIIOY «lllajauHcknii rocy1apcTBeHHbINH KOJIETA»

1. OBIIME ITOJIOKEHUA

1.1. TTonmoxkeHue 0 CTPYKTYPHBIX TOJIpa3ieieHUsIX KoJuiemka (nanee - [lonoxenue)
pa3pabotrano Ha ocHoBaHuu denepanbHoro 3akona ot 29.12.2012 r. Ne 273-03
«O06 obpazoBanun B Poccuiickoii ®enepanun», YcraBa ['BIIOY «lllanunckuit
roCyJAapCTBEHHBIA KOJUIEIXK» (J1ajiee - KOJUIeIXK).

1.2. ITososxeHue periaMeHTHPYET HOPSIOK CO3AaHus U (PYHKIMOHUPOBAHUS
CTPYKTYPHBIX MOJIpa3JIeICHUI KOJUIEIKa.

1.3. [Tonmoxenne pEryIupyeT 00pa3oBaTEIbHYIO, BOCIIUTATENIBHYIO,
MPOU3BOACTBEHHYIO U (PMHAHCOBO-XO3SIICTBEHHYIO AESATENBHOCTD KOJIIEIKA.

1.4. CtpykTypHBIE NOAPA3CICHUS KOJUIEIKA HE ABJISIOTCA IOPUIUYECKUMU JIMLIAMU
Y JICUCTBYIOT Ha OCHOBaHUHU Y cTaBa KoJuleka U [10J0KeHNs1 0 COOTBETCTBYIOIIEM
CTPYKTYPHOM MOJIpa3/IeJICHUH.

1.5. CtpyKkTypHBIE TOAPA3AEIEHUS CO3IAKOTCS, PEOPTaHU3YIOTCS U JIMKBUAUPYIOTCS
MPUKA30M JUPEKTOPA KOJUIEIKa HA OCHOBAHUU IITATHOTO PACIIMCAHMUS.

1.6. HenocpencTBeHHOE  pPYKOBOJICTBO W YIPAaBICHHE  CTPYKTYpPHBIMU
NOAPA3AEIEHUSMH OCYUIECTBIIAECT TUPEKTOP KOJUIEIKA, KOTOPBIN:

- U3Ja€T MIPUKA3 0 HA3HAYEHUU PYKOBOJUTEISI CTPYKTYPHOIO MOIpa3IeIICHHUS;

- YTBEPKJA€T CTPYKTYPY, IITATHI CTPYKTYPHBIX MOAPA3AEICHUN;

- oOecrieunBaeT 3aKperyieHue y4eOHbIX KaOMHETOB, MACTEPCKUX, TaOOpaTOpuii;

- OCYILECTBIISIET UHBIE JICUCTBUS COIIACHO Y CTaBy KOJUIEIKA.

2. CTPYKTYPA U YITIPABJIEHUE CTPYKTYPHbBIMHU
MNOJAPA3JAEJEHUAMUAU
2.1. Konnemx camoctositeneH B GOPMUPOBAHUU CBOCH CTPYKTYPHI.
2.2. B cTpyKTypy KOJIIEIKa BXOAT:
- KOJIJICTUAJIbHBIE OPTaHbl YIIPABJICHHUS,
- CTPYKTYpHBIE TIOJIpa3IeICHHUS.
2.3. KonnernanbHbIMA OpTaHaMU YIIPABJICHUS SIBIISIOTCS:
- o01Iee cobpanue pabOTHUKOB U MPEACTABUTENCH 00yUJatOMUXCsl KOJUISKA,;
- CoBeT KoOJIIeIKa;
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- [legarornueckuii COBET KOJLJIEKA.

2.4. CTpyKTypHOE MOApa3IeICHUE ABISETCA BHYTPEHHEN CTPYKTYpPOH,
pPErIaMEHTUPYIOIIEH W CTPYKTYPUPYIOLIEW  JEATEbHOCTh  COTPYIHHKOB
IIOJIPa3ICIICHUN.

2.5. HanmeHOBaHWE€ CTPYKTYpPHOIO NOAPA3JCICHUS YCTAHABIMBACTCS IPU €T0
CO3JaHUMU.

CTpyKTypHBIE TMOAPA3ACICHHUS AEHUCTBYIOT HAa OCHOBAaHUM YTBEPKIACHHBIX HMH
ITOJIOKEHU M.

2.6. HanmeHoBaHWE CTPYKTYPHOTO MOPA3AECICHHS HE JIOJKHO MTPOTUBOPEUNUTH
®denepanbHOMY 3ak0oHY «O0 o0pa3zoBanuu B Poccutickoit @eneparuu» Ne 273-D3 u
YcraBy KoJuiemka.

2.7. CTpyKTypHOE MOApAa3AEICHUE MOXKET OBbIThb IMEPEMMEHOBAHO JUPEKTOPOM
KOJUJIEPKa Ha OCHOBaHUM PELEHUs 0011ero coopanusi paboTHUKOB, pyKOBOAUTENEH
CTPYKTYPHBIX IIOpa3EICHUI U aIMUHUCTPATUBHO-YIIPABICHYECKOIO IIEPCOHAIIA.
2.8. B cocTaB CTpYKTYpHBIX NIOApa3IeICHUN BXOIAT AUPEKTOP KOJUIEIKa,
aAMUHUCTPATUBHO-YIIPABICHUYECKUI IIEPCOHAN, MPEJICTABUTENN BCEX KaTETOPHM
pabOTHUKOB, NPEJICTaBUTENIN IE€JAarOrMuecKoro, METOJUYECKOTO COBETOB, IPHU
HEOOXOAMMOCTH - MPEACTABUTENM 3aMHTEPECOBAHHBIX OpraHU3alUi-COLMATbHBIX
MMapTHEPOB, M JPyTHME€ MNPEIyCMOTPEHHBIE 3aKOHOAATENIBCTBOM Poccuiickoin
®denepaniiy OpraHbl CAMOYIIPaBICHUS KOJUIEKA.

2.9. CTpyKTypHBIE TOAPA3AETIEHUS MTOJIB3YIOTCA UMYILECTBOM KOJUIEIXKA.

2.10. Pacnpenenenvie 00s3aHHOCTEH  MEXIy paOOTHUKAMU  CTPYKTYPHBIX
MO/Pa3IeIEHUI OCYLIECTBISETCS HA CHOBAHUU JOKHOCTHBIX MHCTPYKLIUU.

2.11. B opranu3aiMoHHyI0 CTPYKTYPY KOJIJIEIKA BXOASAT CIEAYIOIIME CTPYKTYPHBIE
[OJIpa3/ICICHUS:

- AIIMMHHCTPAaTUBHO-YTIPABIEHYECKAsI YACTh;

- Y4yeOHO-MeTOoAMuEeCKas CiIyk0a;

- YueOHo-BOCIIUTATEIbHAS CITYXK0a;

- Y4eOHO-TIpOU3BOICTBEHHBIE MACTEPCKUE, TaOOPaTOPUH;

- AIIMUHHCTPAaTUBHO-XO3S5IIICTBEHHAs YacTh;

- byxranrepusi.

2.12. B coctaB  CTPYKTypHOTrO  NOAPA3AECIACHUA  «AJIMHHUCTPATUBHO-
yIpaBJICHYECKAas 4YaCTh)» BKIIIOUEHBI PAOOTHUKH:

- TUPEKTOD;

- [JIaBHBIN OyXranrep;

-3aMECTHUTENh TI0 Y4eOHO-TIPOU3BOICTBEHHOM padoTe;

- 3aMECTHUTENh IUPEKTOPA MO YIeOHO-METOIMUECKOM paboTe;

- 3aMECTUTENb JUPEKTOpa 110 BOCIIUTATEIbHON paboTe;

- 3aMECTUTENb TUPEKTOPA 10 AJMUHUCTPATUBHO-XO03CTBEHHOW YaCTH;
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- CTapIIni MacTep.

2.13. HenocpencTBeHHOE PYKOBOACTBO 3a JEATEIBHOCTBIO  CTPYKTYPHOTO
nojipasziesieHus: «Y4eOHO-TIPOM3BOJICTBEHHAs Cy>K0a» MacTepckue, JadopaTopum
OCYIIECTBJISIET 3aMECTUTENh AUPEKTOPA MO YUeOHO-TTPOU3BOICTBEHHOM padoTe.
CTpyKTypHOE NI0/Ipa3IeJI€HUE BKIIOYAET KATETOPUH PAOOTHUKOB:

-3aBEYIOIINI OYHBIM OTAECICHUEM;

-3aBEAYIONINI yueOHON YaCThIO

- 3aBEYIOIIMI Y4eOHO-TTPOU3BOACTBEHHBIMU MacCTEPCKUMHU, JIA0OPATOPUSIMU;

- MacTep IPOU3BOJACTBEHHOIO O0yUYEHHS;

- MEXaHUK;

- BOJUTENb.

2.14. HenocpeAaCTBEHHOE PpPYKOBOACTBO 3a JEATENBHOCTBIO  CTPYKTYPHOTO
nojpaszaeneHuss «YueOHO-BOCIUTATENbHAs CIyK0a» OCYIIECTBISET 3aMECTUTENb
JIUPEKTOPA M0 yueOHO-BOCIIUTATENbHOM padoTe.
CTpyKTypHOE NOJpa3/ieJeHUE BKIIOYAET KaTeropu pabOTHUKOB:
- PYKOBOAUTEND (PU3NYECKOTO BOCIIUTAHUS;
- IPENo/IaBaTeNIb-OPraHu3aToOpP OCHOB 0€30MACHOCTH KU3HEACATENbHOCTH;
- IeJIaror-rcuXoJor;
- COLIMAJIbHBIN T1€1aror;
- IeJJaror-opraHu3aTop;
- CTapUIMK BOCIIUTATEIb;
- MeJIcecTpa.
2.15. HemnocpencrBeHHOE PYKOBOACTBO 34 JEATEIBHOCTBIO  CTPYKTYPHOTO
nonpaszaeneHuss «YdyeOHO-MeToAuuYecKas Ciyk0a» OCYIIECTBISIET 3aMECTUTENb
IUPEKTOpa M0 yueOHO-METOANYECKOM padoTe.
CrpyKTypHOE noJpa3iesieHue BKIOYAeT KaTerOpUl pabOTHUKOB:
- METOJUCT;
- CeKpeTapb yueOHOM JacTu;
- TUCIIETYED;
- OubNIMOTEKAPB;
- IpeiceiaTeNlb METOANYECKOT0 00BbEAMHEHMUS;
- IPENo0/1aBaTellb.
2.16.  HemocpencTBeHHOE  pPYKOBOJICTBO  JEATENBHOCTBIO  CTPYKTYPHOTO
nojapaszieneHuss  «AJIMUHUCTPATUBHO-XO3SMCTBEHHAs]  4YacThb»  OCYIIECTBIISIET
3aMECTUTENIb ~ JUPEKTOpa MO  aJIMHUHUCTPATUBHO-XO3SMCTBEHHOM  4acTu.
CtpykTypHOE no/ipa3/ieJIeHUE BKIIIOYAET KATErOpUH paOOTHUKOB:
- CIIELUAIIMCT 10 OXPpaHe TPYJa;
-CIIELIMAIIACT IO KaJpam;
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-FOPUCKOHCYJIBT;
-3aBEIYIOIINHN X035 MCTBOM;
-IEJIONTPON3BOIUTEID;

-3aBEIYIOIINI apXHUBOM;

-CEKpeTapb PyKOBOJIUTEIS;

- paboumnii O 3KCIUTyaTaluu 3/1aHUI;
- 3aBEYIOILINI CTOJIOBOM;

- IOBap;

- OyeTuuk;

- KyXOHHBIA pabouunii;

- DJIEKTPUK;

- CJIECapb-CAHTEXHHUK;

- rapAepoOIIIHK;

- YOOPIIUK CITY>KEOHBIX TOMEIICHHI;
- YOOPIIMK TEPPUTOPUIA (TBOPHHUK)

2.17. HenocpencTBEHHOE PYKOBOACTBO 3a JAEATEIBHOCTBIO CTPYKTYPHOTO
noapaszaeneHus «byxrantepus» OCyHIECTBISET TJIaBHBIN Oyxrantep. CTpyKTypHOE
nojapaseneHue «byxrairepus» BKIOYAET KATEropur pabOTHUKOB:

- 5KOHOMHCT;

- Oyxranrep;

- Kaccup.

2.18. O6uieoTpacieBbie TOHKHOCTH CITYXKAITUX

2.18. IllTaTHY!O YHCIEHHOCTh U CTPYKTYPY NMOAPA3ACICHUN KOJUIEIKA ONPEAEseT
U YTBEpPXKIAeT AUPEKTOP KOJJIEAKa, HCXOAS W3 KOHKPETHBIX YCIOBUU U
0COOEHHOCTEH IeATeTLHOCTH.

3. IIEJIU M1 BAJIAYHU CTPYKTYPHBIX ITOJIPA3AEJEHUI
3.1. OCHOBHBIMM IEISIMU CTPYKTYPHBIX MOJAPA3/ICICHUN SIBISETCA:
- peanu3anus OCHOBHBIX o0pa3oBaTeIbHBIX IporpamMm CpeIHero
npodeCCUOHAILHOTO 00pa3oBaHus, MporpaMMm NPOoQEecCHOHATBLHOIO O0yYeHMUS,
COOTBETCTBYIOIUX TPEOOBAHUAM PBIHKA TPYJA JUIS yIOBJIECTBOPCHHS TTOTPEOHOCTEH
00IIIECTBA;
- (hopMupoBaHUE Yy 00yJarONTUXCS TPAXKITAHCKOH ITO3HUITUH M TPYIOTIO0MS, Pa3BUTHE
OTBETCTBEHHOCTH, CAMOCTOSTEIIFHOW U TBOPUYCCKOW aKTHBHOCTH;
- COXpaHCHHE U TMPUYMHOKCHHE HPABCTBEHHBIX M KYJIbTYPHBIX IICHHOCTEH
oO1ecTBa.
3.2. Ha cTpykTypHBIE TTOIpa3ieNICHUs BO3JIAralOTCs CIASAYIONINE 3a/1a4u:
- OpPraHU3aIMOHHO-METOINYECKOE PYKOBOJICTBO M KOHTPOJb ACSITEIHHOCTH
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NOJIpa3/ICICHUIN KOJUIEIKA,

- OpraHu3aus CUCTEMbl MaTEPUAIBHO-TEXHUYECKOTO OCHAILIEHUS U 00CITy>)KUBaHUSI

00pa30BaTENBLHOrO MPOLIECCa;

- COBEpILEHCTBOBAHUE U BHEIPEHUE HOBBIX METOJIOB OpraHMU3allMM padOThl, B TOM
YKCJIe HA OCHOBE MCIOJb30BAHMS COBPEMEHHBIX HH(POPMALIMOHHBIX TEXHOJIOTU;

- IOBBILLIEHUE YPOBHA MPO(EeCCHOHANBHBIX 3HAHUH, YMEHUI 1 HaBBIKOB PaOOTHHUKOB
KOJUIEIDKA,;

- PELIEHHE UHBIX 33/1a4 B COOTBETCTBUU C LEISIMU JESITEIBHOCTH KOJUIEIKA.

4. ®YHKIIMU PYKOBOJUTEJIEN CTPYKTYPHBIX IOJIPA3JIEJIEHUM
4.1. PykoBOAUTENb CTPYKTYPHOTO MOJAPA3ACIECHUS:

- PYKOBOJUT JEATEIBHOCTBIO CTPYKTYPHOTO IOIPA3AECIICHHUS;

- OpraHu3yeT TeKyllee U IEPCIEKTUBHOE IUIAHUPOBAHUE JIEATEIIBHOCTH
CTPYKTYPHOI'O TMOJPA3ACICHUs] C YYEeTOM LeJeW, 3aJad W HalpaBJICHUH, s
peanu3aly KOTOPhIX OHO CO3/1aHO, 00ECIEeYMBAET KOHTPOJb 32 BBHIIIOJIHEHUEM €T0
IJIJAHOBBIX 33JaHUM;

- TIPOBOJIUT aHAJIM3 KAYECTBEHHBIX MOKa3zaTelied pe3ylbTaToB U 3(P(HEKTUBHOCTH
paboThl CTPYKTYPHOTO MOJpa3fesieHus, pa3padaTblBa€T Ha OCHOBE pE3yJIbTaTOB
aHAJIN32 MMPEIJIOKEHHUS T10 TTOBBIIICHUIO KA4€CTBA ICSITEIbHOCTH MOAPA3ICIICHUS.

5. DYHKIIMA CTPYKTYPHBIX IIOJIPA3JIEJIEHUIA
5.1. ®yHKIMU CTPYKTYPHOTO NOAPA3ACICHUS « AAMUHUCTPATUBHO-YIIPABIECHYECKAS
JacTh»:
- yIOpaBlICHHE KOJUlekeM U oOecrnedeHue H(HPEKTUBHOTO KOHTPOJS 3a
NESTETLHOCThIO €r0 PA0OTHUKOB;
- obecnieueHne YPPEKTUBHON NEATETLHOCTH KOJIJISKA;
- o0111ee yIpaBiieHre padoTON CTPYKTYPHBIX TOIpa3/IeICHHH;
- KOOPJAMHAIIHS IEITeIbHOCTH padOThl CTPYKTYPHBIX MOAPA3ICICHUN B paMKax
KOMITETCHIINH €T0 paOOTHUKOB,;
- MOTHUBAIMs paOOTHUKOB K Hanbosiee 3(h(PeKTUBHON AEATEITHHOCTH.
5.2. yHKIMM CTPYKTYPHOTO MOApa3aeiieHus «Y4eOHO-MeToIuIecKas CIIyxk0ax:
- pa3paboTKa  HOPMATHBHO-TIPABOBOM  JIOKYMCHTAIlMHM, OOECIICYNBAIOIICH
JEATEIBbHOCTD KOJIJIC/KA B YACTH YU4eOHO-METOAUYCCKUX 3a1aY;
- MOATOTOBKA JOKYMEHTAITUH JIJIS TPOXOKICHUS aKKPEAUTAIIMH M JIUICH3UPOBAHUS
o0pa3oBaTeNbHBIX MTPOrpamMM KOJUIC KA,
- TUTAHUPOBAHWE, OPTaHU3AIMA U peaTu3anus y4eOHO-METOIUICCKOTO 00CCTICUCHHSI
BCEX BUIOB 00pa30BaTEIBLHON JIEATEILHOCTH KOJUIEKA,
- BeJIeHHe nepcrekTuBHOTo tuianupoBanus ([Iporpamma pa3Butrs KoJuiemka);
- pa3paboTKa, SKCIIepTH3a U BHEAPEHNE YIeOHO-METOIMIECKIX MTOCOOUI;




IMOJIO’)KEHHUE Wnenrnduxarop

O CTPYKTYPHBIX JOKYMEHTa
I'BIOY «llanuuckuit nozapasaeineHusx s IBII0Y
FOCY/IapCTBEHHBIH KOJUICHO) «IlanuHCKUI rOCy1apCTBEHHBIN

ctpannma 6 u3 13
KOJUIE K

- KOHTPOJIb 3@ OpraHu3aluel U X0J10M y4eOHOT0 Ipoliecca;

-KOHTPOJb 32 OpraHu3alueil M  XOIOM  IPOMEXKYTOUHOM  arTrecTanud,
rOCy/lapCTBEHHOM HWTOrOBOM  aTTecTalud, O0O0O00IIEHWEe U aHaJu3 HUTOIrOB
aTTECTALlMOHHBIX NIPOLIECCOB B KOJIJIEIKE;

- pa3pa0oTKa 1 BHEIPEHHE YUeOHBIX TUIAHOB, KAJICHJAPHBIX yUeOHBIX TPaPHUKOB,
BBITIOJTHEHHE Y4eOHOTO TJIaHa,

-OCYILIECTBIICHHE  MAapTHEPCTBA C  MNPEAUPUATUSAMU WM OpraHU3alUsAMH,
YYAaCTBYIOIIMMU B 00Opa3oBaTeIbHOM  MpoLEecce  KoJuleqka,  JIpYyruMu
00pa3oBaTeNbHBIMU YUPEKICHUIMH;

- IOATOTOBKA JOKYMEHTALUU JJIS IPOXOKICHUS aTTECTALUU M1€JarOTUYECKUX
PabOTHUKOB;

- KOHCYJIbTHUPOBaHHE II€IarOTMYECKUX paOOTHUKOB B IOJITOTOBKE Y4EOHO-
METOJUYECKOr0 KOMIUIEKCAa IO Y4YeOHbIM JAMCHUIUIMHAM, MpodhecCHOHaAIbHBIM
MOJYJISIM, MEXIUCUUIUITMHAPHBIM KypCcaM;

- KOHTPOJIb Ka4€CTBa BEJICHUS Y4€OHO-METOANUECKOH, TUAAKTUUYECKON U Ipyron
JOKYMEHTAIUH NeJarOrMuecKux pabOTHUKOB;

- IPOTHO3UPOBAHUE, ITITAHUPOBAHUE U OpraHU3alus NOBBILICHHS KBATU(PUKALUU U
Mpo(eCCHOHAIBHON MOArOTOBKH (IEPENOJrOTOBKH) MEJArorn4eckux pabOTHHUKOB,
OKa3aHHE UM OPTraHU3aMOHHO-METOANYECKON TOMOIIIH;

- MOHMTOPUHI  NIpO(ecCHOHATbHO-NENArOTUYECKUX W MH(OPMAIMOHHBIX
MOTPEOHOCTEN PYKOBOASIINX U MEIArOrM4eCKuX pabOTHUKOB KOJUIEKA.

- IepenucKa ¢ rpakJaHaMy U BEJOMCTBAMU 0 Y4EOHO-METOJUUYECKUM BOIIPOCAM;

- IpOBEACHUE Tapu(PHUKAUU IEAArOrMYECKUX PAOOTHUKOB KOJIEIKA;

- KOHCYJbTallUM C TMEJaroraMu, pOJUTEISIMU, OOYYarollMMHUCS 10 BOIpPOCaM
oOpa3oBaHMsl, OpraHu3aluyd 00pa30BaTENBHOIO Ipoliecca, OpPraHU3aIMOHHBIM
BOIIPOCAM;

- opopMiEHHE CTYJCHYECKMX OWJIETOB, 3a4€THBIX KHIDKEK, JKypHAJIOB
TEOPETHUYECKOI0 U MPAKTUYECKOTO O0yUEeHUSs], 3K3aMEHAI[MOHHBIX BEJJOMOCTEH;

- 0oOopMIICHHE U COJIEp)KaHUE B HA/IJICKAILEM MOPSAKE JIMYHBIX J1EJ1 00yUaroIIUXCs;
- COCTaBJICHUE MPOEKTOB NMPUKA30B U PACTIOPSHKEHUN MO yU4eOHOM YacTu;

- 3aI0JIHEHHE BceX (POPM OTYETHOCTH, Kacarouuxcs y4yeOHOW paboThl, BblAauu
JTUTUUIOMOB U JIP.

5.3. @yHKIMH CTPYKTYPHOTO MO/Apa3ieNeHus «Y4eOHO-BOCIUTATENbHAS CIIY K0!

- pa3paboTKa  HOPMATHBHO-TIPABOBOM  JIOKYMEHTallUH,  OOECleYnBaIOIIeH
NEeSATEIBbHOCTh KOJIJIE/IXKa B YACTH Y4eOHO-BOCTIUTATENbHBIX 3a/1a4;

- OpraHu3aiusi MeToIMYeCKOro ooecredeHnst yaeOHO-BOCIIUTATEILHOTO TIpoliecca,
000011IeHHEe U PACTIPOCTPAHEHHE MEJarOTHYECKOTO OIbITa Y4eOHO-BOCTIMTATEILHON
paboTHI;
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- [UIAaHUPOBaHUE TEKyllel W  MEepPCHeKTUBHOM  JIEATENbHOCTH  y4eOHO-
BOCITUTATEIBHOU CITY>KOBI ¢ Y4ETOM aKTyaJbHBIX 1IEJIEH, 3a7a4 U HaIlpaBJICHUH;

- IOATOTOBKA MPOEKTOB MPUKA30B, KACAIOIINXCS padOThl y4eOHO-BOCTIMTATEILHOMN
CITYKOBI;

- OCYIIECTBJIEHHE KOHTPOJISA 32 CBOEBPEMEHHOCTHIO BBIMOJIHEHUS TEKYIIHX U
MEPCTIEKTUBHBIX IPOrpaMM, IUJIAHOB BOCIUTATENbHOM palbOTHI, KadecTBa H
pe3yIbTaTUBHOCTH BOCITUTAHUS BO BHEYPOUHOE BPEMS;

- o0ecreyeHne CBOEBPEMEHHOTO COCTAaBJICHHS, IMPEICTABICHUS U YTBEPKIACHUS
OTYETHON JOKYMEHTAINH TUPEKTOPY KOJUIEAKA U BBIIIECTOALNM OPTaHU3aIINSAM;

- BHECEHHE HM3MEHEHHUU B JIOKaJbHBIC AKThI, KACAIOIIMECS OpraHu3aIii paboThI
y4eOHO-BOCIIUTATEIBHON CITYKOBI;

- MOHUTOPHHT 3(PPEKTUBHOCTH JEATEIBHOCTH Y4€OHO-BOCIIUTATEIbHOM CITYKOBI;

- KOOpAUHAIMsI pabOThI MEeAarora-rcuxoiora, COIUaIbHOrO MeJarora, NeaaroroB
JOTIOJIHUTENBHOTO 00pa30BaHusl, eJarora-opraHu3aTopa OCHOB 0€3011aCHOCTH
KU3HEACSITENbHOCTH, PYKOBOAUTENS  (PU3MYECKOTO BOCHUTAHMS, Iedarora-
OpraHM3aTopa, KJIaCCHBIX PyKOBOJIUTENEH (KypaTOpOB), BOCIIUTATENEH OOILEKUTHS,
MEIMLIMHCKUX paboTHHKOB, CoBera oOyuaromuxcs kojuiemxka, CoBera 110
npoduiIakTUKe npaBoHapyumenui, CoBera poauTenei,

- OCYIIECTBIJIEHHNE KOMIUIEKCHOTO COTPOBOXKACHHS 00pa30BaTEIHbHOTO MpoIecca
WHBAJIMJIOB U JIUI] C OTPaHUYCHHBIMU BO3MOXKHOCTSMH 3/I0POBBSI;

- OpraHu3aIys MPeOCTABICHUS COIMANBHBIX TapaHTUH U (PaKTHUECKHd yu&T
oOyyJarommxcsi U3 4Yuciaa ACTEH-CUPOT M JEeTeH, OCTaBIIUMXCS O3 TMONEUCHUs
poauTenei Ha BECh NEPUOJ O0yUEeHMUS;

- M3y4YCHHE M aHaIN3 UH(POPMAIMOHHBIX MarepuasoB 00 O00ydYaroIuXcs-
NEpPBOKYpPCHUKAX  (pe3yJbTaTbl  NEPBUYHOTO  AHKETUPOBAHUS U YPOBHS
BOCIMTAHHOCTH, COCTABJIEHUE COLIMATIBHOTO AaCIOPTa);

- MOHHUTOPHUHI JESTENbHOCTH KIJACCHBIX PYKOBOJAWUTENEH (KypaTopoB) Y4eOHBIX
rpyn;

- aHAJIM3 BOCTIUTATEIbHON pabOThI B CTYIEHYECKUX IPYIIaxX U B IIEJIOM B KOJIJIEIXKE;
- opraHusaius padoThl MO MPO(PUIAKTUKE U MPEAYNPEKICHUIO MPaBOHAPYIICHUN
cpeau oOyJaromuxcs KOJUIeKa;

- opraHuzanus padoTel TO MNpOoHUIAKTHKE HAPKOMAHHWM, aJKOTOJIM3Ma W
Ta0aKOKypeHHs cpeid 00yqaroIIMXCcsl KOJIJISIKa;

- BeJICHUE CUCTEMaTHIEeCKOro yuéTa M0 COBEPIICHHBIM 00yUaIOIUMUCS KOJIJIeIKa
NIPaBOHAPYIICHUSIM U TTPECTYIUICHUSIM;

- OpraHm3anysi MPOCBETUTENBCKOW paldOThl UIsi  poauTeneld  (3aKOHHBIX
peACTaBUTEIICH ) 00yUYarOIINXCS;
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- oOpraHuzalys BHEYpOYHOU paboThl oOOydawmMxcs Koyuiemka (TpoBeaeHue
CMOTPOB XYJIO)KECTBEHHOM CaMOJIeATeIbHOCTH, BBICTABOK, KOHKYpPCOB, BCTpEY,
BUKTOPHH H T.]I.).

54. OyHKUMM CTPYKTYPHOTO MOJpa3feieHuss «Y4eOHO-IPOU3BOIACTBEHHBIC
MacTepcKue, 1a00paTopum»:

- IJJAHUPOBAHUE, OPraHU3aMUs U KOHTPOJIb MPAKTUYECKOTO OOYUYEHHSI CTYJEHTOB;

- IepCOHAIbHAsI OTBETCTBEHHOCTH 32 BCE BUBI yUCOHON JOKYMEHTAIIMH T10
MPaKTUYECKOMY OOYUYEHHUIO.

5.5. ®yHKIHUM CTPYKTYPHOTO NOAPA3ICICHUS «AIMUHACTPATUBHO-X03AMCTBEHHAS
4acThb»:

- COJIep KaHME 31aHUN ¥ TOMENIEHNN KOJIJIE/KA B HAUJIEKAIEM COCTOSTHUHN B
COOTBETCTBUU C JEeHCTBYIOLIUMU CaHUTAPHO-TUTUCHUYECKUMU u
IPOTHUBOIIOKAPHBIMUA HOPMaMH U NPABUIIAMU;

- KOHTPOJIb UCIIPAaBHOCTU 000pYyA0BaHuUs (OCBEILEHUS, CUCTEM OTOILICHUS,
BEHTUJISILIAU U JP.);

- (QopMupoBaHUE TEKYIIMX U TMEPCIEKTUBHBIX IUJIAHOB PEKOHCTPYKIIMH,
KalUTaJIbHOTO W TEKYIIEr0 PEMOHTOB 3/IaHUs, MOMENICHUN KOJUIeHkKa, CUCTEM
BOJIOCHA0KEHUs1, BO3TyXOIMPOBOJOB U IPYTUX COOPYKEHUN;

- PEMOHT 3aHUsl, MIOMEILEHU, KOHTPOJIb Ka4eCTBA PEMOHTHBIX padoT;

- odopMmieHre JTOKYMEHTOB, HEOOXOAMMBIX [IJIsi 3aKJIIOUEHHS JIOTOBOPOB Ha
npuoOpeTeHne 00OpYyIOBaHMS, OPTTEXHUKH, MeOEeNr, XO34iCTBEHHBIX TOBAPOB,
OpraHM3aIys UX MOCTaBKH, TPUEMKH U yUeTa;

- obecnieyeHre CTPYKTYPHBIX NOIpa3/IeJIeHUN KaHLEIIPCKUMH NPUHAICKHOCTAMH,
000pyI0OBaHUEM, OPITEXHUKOH, MEOEIbl0, XO34WCTBEHHbIMU TOBAapaMH, BEACHHE
ydeTa UX pacxoJI0BaHUS U COCTABIICHUE YCTAHOBIEHHON OTYETHOCTH;

- obecrieueHHne COXpPaHHOCTH MeOenH, XO3SHUCTBEHHOrO WHBEHTAps, CPENICTB
MEXaHW3allud HWHXXEHEPHOTO W YIPaBJICHYECKOTO TPYJa, MPUHATHE MEpP I UX
BOCCTAaHOBJICHHS 1 PEMOHTA B CJIy4asiX THOCII WU TIOBPEKICHUS;

- BeJIeHUE paboT 1Mo 0JIaroyCTpoICTBY, O3€JIEHEHUIO U YOOpKE TEPPUTOPUH,
Mpa3AHUYHOMY XYA0XKECTBEHHOMY 0(opMIIeHUIO (acagoB 31aHuM, Qoiie u T.I1.;

- y4acTHE B COCTABIIEHUU CMET PacXo0B HA COAEPKaHUE 31aHUI U MOMEIICHU I
KOJUIEa, MPUJIETalolIe TepPUTOPUH;

- BEJICHHE PAcCYeTOB [0 XO3SMCTBEHHOMY, COIMATbHO-OBITOBOMY M MaTepHUAIbHO-
TEXHUYECKOMY 00CITY>KMBaHUIO KOJIIEIKA;

- OpraHu3aiusi TOpsSYero nNuTaHus  oOydaroumxcsi 1O  pealn3yeMbIM
o0pa3oBaTeNbHbIM POrpaMMam;

- OpraHu3aiys ropsyero NuTaHusi 00yJarouuxcsi KATeropuu JAeTe-cupoT U JeTeH,
OCTaBIIUXCS 0€3 MOMEeYeHHUs] pOAUTENEH, COCTOSIINUX HA MOJHOM IOCYAapCTBEHHOM
o0ecnieyeHny MO MporpamMmaM MpodeccuoHaTbHOTO OOy4YeHHus, MO MporpamMmam




IMOJIO’)KEHHUE Wnenrnduxarop

O CTPYKTYPHBIX JOKYMEHTa
I'BIOY «llanuuckuit nozapasaeineHusx s IBII0Y
FOCY/IapCTBEHHBIH KOJUICHO) «IlanuHCKUI rOCy1apCTBEHHBIN

crpannma 9 u3 13
KOJUIE K

HOJATOTOBKU KBaJU(HUIMPOBAHHBIX pad0UYMX U CIIyXKalllUX, CHEIUAIUCTOB CPEIHETO
3BEHA.

- [IPEIOCTABJICHUE TIPOKUBAIOIINM B OOILEKUTHH 00Y4arOIIUMCS HEOOXOIUMBIX
KOMMYHAJIbHBIX YCIIYT, ITOMELICHUM UIsI CaMOCTOSATENIBHBIX 3aHATHM, OTIbIXa H
MPOBEICHHUSI  KYJbTYPHO-MAacCOBBIX,  O3JOPOBUTENIBHBIX W  CHOPTHUBHBIX
MEPOIPUSATHMA.

5.6. dyHKIMM CTPYKTYpPHOIO nojapasaeneHus «byxranrepus»:

- COCTaBJICHHE IIPOEKTOB CMET JOXOJOB M pacxoJ0oB MO OHIKETHOMY U
BHEOIO/PKETHOMY  (DMHAHCUPOBAHUIO, XO3SMCTBEHHOM W  couuaibHOM cdep
NEeATEIbHOCTH KOJUIEIKA;

- COCTaBJICHUE IITATHOIO PACHHMCAHMS, IUITATHBIX HOPMATHBOB JJIsi O0O€CIeYeHUs
y4eOHOro Ipoliecca o BUjaM MepcoHana;

- KOHTPOJIb 32 LIEJIEBBIM U SKOHOMUYHBIM HMCIOJIb30BAHUEM CPENICTB, BBIIEIAEMBIX
Ha OIUIaTy TPYJa;

- IOATOTOBKA IMPEJIOKEHUIN 00 UCIIONIb30BAaHUM SKOHOMUHU (DOH/IA OIIATHI TPYAQ;

- CTPATErMYECKUI U ONepaTUBHBIA KOHTPOJIb 33 UCIIOJIb30BAHUEM OIOIKETHBIX U
BHEOIO/PKETHBIX CpPEICTB IIyTEM €XEMECSUYHOM CBEpKH, KOHTPOJb IJIAHOBBIX
nokasarenen (pUHaHCUPOBaHUS C (PAKTUUECKUMHU 3aTpaTaMH;

- aHaiu3  (UHAHCOBO-XO3SMCTBEHHOM  JEATENBHOCTH BCEX  CTPYKTYPHBIX
MO/IPA3ICICHUI KOJUIEXKa MO TaHHBIM OYXTaJITEPCKUX U CTATUCTUYECKUX OTYETOB
Y HEMOCPEJICTBEHHO MyTEM MPOBEPKU Ha MECTaX;

- IOMCK MyTeH JIMKBUJALMN HEPAIIMOHAJIBHBIX 3aTPAT B KOJUIEIKE;

- pacyeT CTOMMOCTH OOy4eHHs 00yUaOIIUXCS U APYTUX BUJIOB IUIATHBIX YCIYT,
MPEA0CTABIIIEMBIX KOJUIEIKEM B cpepe 00pa3oBaHMUs;

- MPEACTABICHUE AUPEKTOPY NPEIJIOKEHUN M0 MPEAYNPEXIEHUIO HETaTUBHBIX
SIBJICHU B (PMHAHCOBO-XO3SMCTBEHHON JIEATCIIBHOCTH KOJIICIKA;

- y4acTue B pa3pabOoTKe HOPMATHUBHBIX JOKYMEHTOB Ha MPEIOCTaBJIEHUE IIATHBIX
YCIIyT KOJUIE/IKA;

- OCYILIECTBJIEHHE KOHTPOJIA 3@ MPAaBUJIBHOCTBIO 3aKJIFOUEHHUS TOTOBOPOB C
OPENNPUATUSIMHA, OPTaHU3ALMUAMH, YUYPEKACHUAMH W (U3NYECKUMHU JIMLAMU Ha
OpEeIOCTaBICHUE TIUIATHBIX JOTMOJHUTENbHBIX 00pa3oBaTElIbHBIX YyCHOyr, 3a
NOCTYIUICHUSIMA W PAcXOAOBAaHUEM JICHEKHBIX M JIPYTUX CPEICTB IO JAAHHBIM
JIOTOBOPAM;

- IOATOTOBKA MPOEKTOB PELIEHUH 10 BompocaM (GUHAHCUPOBAHUS, TUIAHUPOBAHUS,
JBUKEHUS KaIpoB, Tapu(HUKalMy nepcoHana u J0KyMeHToo00poTa.

6. IPABA CTPYKTYPHBIX IIOJIPA3IEJIEHA
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6.1. Jlns peanm3alyi OCHOBHBIX IIeNIed W 3aqa4 CTPYKTYypHBIE MOJApa3eICHUs
MUMEIOT TIPaBo:

- BECTH TIEPEIIMCKY TI0 BOIIPOCAM, BXOISIIUM B KOMIICTCHIIUIO;

- TPEJCTaBUTEIbCTBOBATh B YCTAHOBJICHHOM IOPSIIKE OT WMEHHW KOJUIeHKA IO
BOITPOCAM, OTHOCSIIIUMCST K KOMIIETEHITUH TTOIpa3IeJICHUS BO B3aUMOOTHOIICHUSX C
rOCYJapCTBEHHBIMA ¥  MYHHIIMIAIBHBIMA ~ OpPraHaMH, a TaKKe JAPYTUMH
MPEANPUATASIME, OPTAHU3AIUSIMH, YIPESKICHUSIMHU.

- TIOJyYaTh TOCTyHAIONIMe B KOJUICDK TOKYMEHTHI W HWHBIC HH(POPMAIMOHHBIC
Marepuaibl MO0 CBOeMY MNPOPWII0  ACATEIBHOCTA  JUISI  O3HAKOMIICHWS,
CHUCTEeMaTU3HPOBAHHOTO yUeTa M MCIOIb30BaHMs B paboTe;

- 3aMpaIIUBaTh U MMOTy4YaTh OT PYKOBOJMUTENS TOApa3aeiieHus nH(OOpMaIHIo,
HEOOXOUMYIO JIJIsI BBIMOJHEHUS BO3JIOKEHHBIX HAa PAaOOTHUKOB TMOJpa3/ieicHU
3a1a4 U QyHKIUH.

6.2. Jlns peanu3aiii OCHOBHBIX 1IeJieH U 3a71a4 PYKOBOJMUTENN CTPYKTYPHBIX
noJipa3/ieJICHU UMEIOT MPaBo:

- BHOCUTD MPEJIOKEHUS JUPEKTOPY KOJJIEIKA O TIEpEMEIEeHUN PAOOTHHUKOB
MoJipa3/ieJICHus], O UX MOOIIPEHUAX 3a YCHEIIHYI0 padoTy, a TaKKe MPEAJIOKEHUS O
HAJOKCHUHW JUCIHMIUIMHAPHBIX B3BICKAHWA Ha PabOTHUKOB, HapYIIAOIIUX
TPYJAOBYIO AUCITUIUIHHY;

- 3HAKOMUTBCS C TTPOCKTaAMU PEIICHUN JUPEKTOPa KOJUIEKA, KACAIOIIIUMHUCS
AESTeIbHOCTH TOIpa3ielieHuUs;

- BBIHOCUTH Ha PacCMOTPEHUE AUPEKTOPa KOJUIEHKA MPEIIOKEHUS 10 YIYUIIICHUTO
JESTENIbHOCTH KOJUIEKa M COBEPIICHCTBOBAHHUIO METOIOB pabOThl KOJIJICKTHBA,
3aMeYaHwmsl 10 JACATEIBbHOCTH APYTUX MOAPA3ACIICHUN;

- TOANMKCHIBATH W BU3UPOBATH JOKYMEHTHI IO BOMPOCAaM, BXOIAIIUM B UX
KOMITETEHIIHIO;

- y4acTBOBaTh B TMOAOOpPE H pacCTaHOBKE KaJpOB IO CBOEMY MNpOoduIito
NeSITeTbHOCTH.

7. OTBETCTBEHHOCTDB CTPYKTYPHBIX HOI[PASI[EJIEHI/Iﬁ
7.1.  OTBETCTBEHHOCTh 3a HaJIekKallee W CBOEBPEMEHHOE BBINOJHEHUE
CTPYKTYpHBIM  MoOJpa3zieiicHueM  (DYHKIUNA, MNPeaTyCMOTPEHHBIX  HACTOSIIUM
MOJIOKEHUEM, HECET aIMUHUCTPATUBHO-YIPABICHYECKHUI IEPCOHAT KOJIJIE KA.
7.2. Ha amMHUHUCTpaTUBHO-YIIPaBIEHYECKUI TIEpCOHA BO3JIaraeTcs MepcoHaabHast
OTBETCTBEHHOCTD 3a:
- OpraHM3allii0 JICITEIBHOCTH CTPYKTYPHBIX TOAPA3JCICHUNA MO BBITIOJIHEHUIO
3a1a4 U (PyHKIIUMA, BO3JIOKEHHBIX Ha MOApPA3/IeICHUE;
- OPraHU3aIMIO B CTPYKTYPHBIX MOJIPA3/ICIICHUSIX ONEPATUBHON U KaU€CTBEHHOM
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MOJTOTOBKM  JIOKYMEHTOB, BEJCHHE JECJIONPOU3BOACTBA B COOTBETCTBUU C
JEUCTBYIOIIUMU MIPaBUIIAMHU U UHCTPYKIUSAMH;

- co0uIoIeHre pabOTHUKAMU CTPYKTYPHBIX MOJIpa3/ieJIeHU TpyA0BOU U
IPOU3BOICTBEHHOM TUCIUTIIIMHBL;

- oOecrieyeHne paOOTHUKAMH CTPYKTYPHOTO MOJAPA3JECICHUS COXPAHHOCTH
MMYIIECTBA U COOJIIOIEHNE TPABUII MTOXKAPHOI 0€30MacHOCTH.

8. BBAUMOOTHOWEHMUSA (CJYKEBHBIE CBSA3HN)
8.1. Jlna BemosiHEHHUs (QYHKIMA W peanu3alud 1paB, MNPEAyCMOTPEHHBIX
HACTOSAIINAM IOJOKEHUEM, CTPYKTYPHBIE MOIPA3ICIICHUS B3AUMOJIECUCTBYIOT MEKY
co0o¥ 1o BoIpocam:
- OpraHu3aluu U COIPOBOXKIECHUHN Y4eOHO-BOCIIUTATEIBHOIO IIpOLECcca, CO3AaHMs
YCIIOBHI1 1151 COBEPIIIEHCTBOBAHUS 00pa30BaTENIbHOM J1€ATEIbHOCTH, KAUECTBEHHOTO
BBINOJIHEHUS (PYHKIIMOHAIBHBIX 003aHHOCTEHN COTPYAHUKOB KOJUIEXKA;
- OpraHM3aly COBMECTHBIX JEUCTBUI IO KOMIUIEKCHOMY PEIIEHHUIO BOIIPOCOB BCEX
CTPYKTYPHBIX IIOJIpa3ICICHU;
- COBEpILIEHUS IEUCTBUMN, 00YCIOBIEHHBIX (YHKIIMOHATBLHBIMU 00S3aHHOCTSIMU
CTPYKTYPHBIX NOJIpa3eiIeHUI;
- pacniucaHus 3aHATHH, rpad)MKOB MPOBEACHUS 3a4€TOB U 3K3aMEHOB, JPYTUX
MEpOIMPUSATUM, KacaloIMNXCsi 00pa3oBaTEIbLHOMN AESATEIbHOCTH.
8.2. CTpyKTypHBIE TOApPA3ACICHUS MOTYT YCTAHABIMBATh BHEIIHUE CBS3U C
IpYyruMu  00pa30BaTENbHBIMU  OpraHU3alUsIMH, COLUMAJIbHBIMU MapTHEpPAMHU,
OOILECTBEHHBIMU OPraHU3alUsIMUA, COOTBETCTBYIOLIUMHU MNPOQUIIO0 CTPYKTYPHOTO
MO/APA3/ICNECHUs, C LEJbI0 MOBBILIEHUS PE3YJIbTATUBHOCTH 00pa30BaTENIbHOM,
COIMAJIbHO-TIEJATOTMYECKOM,  MPOM3BOJCTBEHHON,  (HUHAHCOBO-XO3SHCTBEHHOMN
nesTenbHOCTH. Ilpm  3TOM  pyKOBOJMTENb  CTPYKTYPHOIO  MOAPA3ACIICHHUS
COTJIaCOBBIBAET CBOM JEHUCTBHSI C JUPEKTOPOM KOJUIEKA.

9. MOPSIJIOK BHECEHUS U3MEHEHUWMH B ITIOJIOKEHUE
9.1. MWM3menenuss B llosokeHHME BHOCAT PYKOBOJMTENM  CTPYKTYPHBIX
NOAPA3AEIEHUM B CICAYIOIINX CIydasX:
- NOpHU pPEOpPraHu3al¥, NEPEMMEHOBAHUU CTPYKTYPHOTO TOAPA3AECIEHUA U
W3MEHEHHUH €T0 TOJUYNHEHHOCTH, a TAKKE€ U3MEHECHHUH IITATHOTO PACIIUCAHNS;
- IPU U3MEHEHUU HOPMATUBHBIX OCHOBAHUU JIEATEIIBHOCTH CTPYKTYPHOI'O
NOAPA3IAEIECHUS;
- 10 MHULMATHUBE PYKOBOJCTBA U COTPYAHUKOB CTPYKTYPHOTO MOJAPA3ACICHUS C
LEJBI0 YIYUYIICHHS ACSITEIbHOCTH.
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9.2.

[LmanoBeii  mepecMoTp  [loJIO)KEHUST  OCYIIECTBIIAIOT

PYKOBOJUTENHU

CTPYKTYPHBIX MOJIpa3/ieJICHUI 10 Mepe HeOOXOAMMOCTH UM HE PEKe OJHOIO pasa B
ISITh JIET.
9.3. Ormena [lonoxkeHust OCYIIECTBISETCS IPU YTBEPKIACHUN HOBOW PEIAKIIUU WU

JIMKBUAAIANA CTPYKTYPHOTO MOAPA3ACICHHUS.
JIMCT BHECEHUSA N3SMEHEHUI

Howmep
HU3MCHCHUS

Howmep u nara
pacnopsaAUTEeILHOTO TOKYMEHTA
0 BHeceHnH u3MeHeHwui B J{I1

Jlara BHEceHUs
W3MEHEHUs

®UO nuua, BHECIHIETO
HU3MCHCHUC

ITonnuce
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JIMCT O3HAKOMJIEHU A

Jlata
03HAKOMJICHUS
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